
Section F: Branch Campuses

February 16, 2017

The University of New Mexico • MSC05 3340 • 1 University of New Mexico • Albuquerque, NM 87131-0001 • Phone 505.277.4664 • Fax 505.277.4665 • secretary.unm.edu
Office of the Secretary • Scholes Hall Room 103



Table	of	Contents

Section	F:	Branch	Campuses
Table of Contents (/policies/section-f/index.html)

F70: Articulation: Degree Approval, Transfer of Course Credit, and Faculty Approval (/policies/section-

f/f70.html)

F80: Representation on Faculty Senate and Its Committees (/policies/section-f/f80.html)

F90: Academic Freedom, Tenure, Appointment and Grievance Procedures (/policies/section-f/f90.html)

F100: Teaching Load (/policies/section-f/f100.html)

Information: F10: Role and Function of UNM Branch Colleges (/policies/section-f/f10.html)

Information: F20: Statutory Provisions and Funding (/policies/section-f/f20.html)

Information: F30: UNM Gallup Branch Mission Statement (/policies/section-f/f30.html)

Information: F40: UNM Los Alamos Branch Mission Statement (/policies/section-f/f40.html)

Information: F50: UNM Valencia Branch Mission Statement (/policies/section-f/f50.html)

Information: F60: UNM Taos Education Center Mission Statement (/policies/section-f/f60.html)

http://handbook.unm.edu/policies/section-f/index.html
http://handbook.unm.edu/policies/section-f/f70.html
http://handbook.unm.edu/policies/section-f/f80.html
http://handbook.unm.edu/policies/section-f/f90.html
http://handbook.unm.edu/policies/section-f/f100.html
http://handbook.unm.edu/policies/section-f/f10.html
http://handbook.unm.edu/policies/section-f/f20.html
http://handbook.unm.edu/policies/section-f/f30.html
http://handbook.unm.edu/policies/section-f/f40.html
http://handbook.unm.edu/policies/section-f/f50.html
http://handbook.unm.edu/policies/section-f/f60.html


F70:	Articulation:	Degree	Approval,	Transfer	of
Course	Credit,	and	Faculty	Approval
Policy

Revised by the Faculty Senate April 2005

Articulation: Though the branch colleges operate under an admissions policy different from that of the
main campus, their degree offerings are approved by the University of New Mexico and many of their
courses carry transfer credit toward UNM baccalaureate degrees. This connection or articulation of
programs means that branch college faculty members may be required to meet a more specific set of
approval standards in order to teach transferable courses than to teach non-transferable courses. The
policies which govern the articulation of degree programs, course credit, and faculty approval between the
UNM branch colleges and the main campus are presented below.

A.	Degree	Approval
1. All associate degree programs offered at the main campus in Albuquerque are authorized to be

offered at the branches, upon approval by the appropriate college and department or program on the
Albuquerque campus.

2. To meet local needs, the branches are authorized to develop and offer, with the approval of the
Undergraduate Committee, the Curricula Committee, and the Faculty Senate, programs leading to
the degrees of Associate of Arts and Associate of Sciences. The branches are also authorized to
develop and offer, with the approval of the Office of the Provost/Executive Vice President for
Academic Affairs, programs leading to the degree of Associate of Applied Sciences. The
transferability to the main campus of credit for courses in these programs will be determined in
accordance with the policy statements B. 1, 2, and 3 below.

B.	Transfer	of	Course	Credit
The University will accept baccalaureate credits earned by students at any UNM branch college, in
accordance with the following policy:

1. Credits earned in lower division courses that appear in the UNM Catalog and/or UNM Schedule of
Classes, which have been submitted by the branches and approved for credit by the appropriate
department or program and the UNM Curricula Committee, and the branch instructor, content, and
level of performance for said courses having been approved by the appropriate main campus
department or program, will be accepted by the University as though they were earned on the main
campus at the University in Albuquerque.

2. New lower division courses which do not appear in the UNM Catalog and/or the UNM Schedule of
Classes will be accepted by the University as though they were earned on the main campus if they
have been designed by the branches in cooperation with the appropriate main campus department
or program and college; approved for credit by the appropriate department or program and college
and by the UNM Curricula Committee; and approved for their instructor, content, and level of



performance by the appropriate main campus department or program.
3. New and existing lower division courses designed by the branches which do not appear in the UNM

Catalog and/or the UNM Schedule of Classes, and which have not been approved by a main campus
department and the UNM Curricula Committee prior to being offered, are generally not acceptable for
baccalaureate credit except (a) by petition and approval from the UNM degree granting unit, or (b) if
determined to be equivalent to a main campus course by the UNM department or program which
offers that course.

4. Special curricular offerings are authorized to meet local educational needs which are not being met
by other institutions in the area. The transferability to the main campus of credit for these offerings
will be determined in accordance with the policy statements B. 1, 2, and 3 above.

C.	Faculty	Approval
1. Approval standards for transferable courses. Branch college courses carrying pre-designated

transferability shall be offered by approved faculty. Tenured/tenure track faculty, by virtue of the
standards required for their appointment, are automatically approved to teach transferable courses in
their fields of credentialed expertise. Non-tenured/tenure track faculty, and tenured/tenure track
faculty teaching outside their fields of credentialed expertise, must be approved to teach transferable
courses before or as early as possible during the first semester in which they offer those courses.
To be approved to teach transferable courses, faculty members shall meet written standards
appropriate to the courses they are to offer.

2. Formulation of standards. The faculty approval standards for each transferable course shall be
formulated in writing and adopted jointly by the appropriate branch college and main campus
administrators. Normally these will be the administrators immediately responsible for supervising
course offerings in a particular field: e.g., the chairs (or directors or coordinators or heads) of the
departments or programs in the relevant discipline. Once formulated, the standards for each course
shall be transmitted to, and reviewed by, the Office of the Provost/Executive Vice President for
Academic Affairs. The standards shall be kept on file by the Office of the Provost and by the branch
college and main campus administrators who formulated them. They shall be transferred to, and
applied in a consistent manner by, subsequent administrators, and they shall be revised only by joint
written agreement of the appropriate administrators holding office at the time. All revisions shall be
promptly transmitted to, and reviewed by, the Office of the Provost/Executive Vice President for
Academic Affairs. Approval standards for each transferable course should be submitted to the Office
of the Provost no later than June 1, 2006. After that date, and until such time as standards for the
course are submitted, the main campus department shall be presumed to approve all instructors
employed by the branch to teach that course. The implementation of faculty approval standards for
each transferable course, as described in paragraphs 3-5 below, shall not begin until the standards
for that course have been formulated, adopted, and reviewed as stipulated in this paragraph.

3. Implementation of standards. The determination that a prospective instructor meets the faculty
approval standards for a transferable course shall initially be made by the appropriate administrator
(department chair, program director, coordinator, or head) at the branch college. Approval of the
instructor shall then be reviewed and confirmed or denied by the college’s Dean of Instruction. If the
Dean confirms the approval, the branch college may hire the instructor prior to receiving main
campus approval. The approval shall then be forwarded to the Branch Executive Director for



recommendation to the appropriate main campus department chair or program director; it shall be
submitted no later than the third week of the semester. The approval shall be accompanied by
copies of the faculty member’s vita and syllabus for the course in question. The main campus
administrator shall confirm or deny the approval before or as early as possible during the first
semester in which the faculty member offers the course. This decision shall be promptly
communicated in writing to the appropriate branch campus administrator, the Dean of Instruction,
and, if the approval is denied, the Office of the Provost/Executive Vice President for Academic
Affairs.

4. Denial of approval. If faculty approval is denied, the main campus administrator shall communicate
the reasons for this decision in writing to the appropriate branch college administrator, the Dean of
Instruction, and the Office of the Provost/Vice President for Academic Affairs. This communication
shall refer specifically to the written faculty approval standards for the course in question but may
include other considerations as well. Courses already in progress shall not be cancelled solely
because faculty approval is denied or delayed. If approval is denied, the branch college administrator
shall work with the main campus administrator to identify and employ an eligible substitute instructor.
If no eligible substitute can be obtained, the faculty member who began the course shall finish it
under the supervision of the branch college administrator; but the same faculty member shall not be
employed again to teach the same course, or any other course that has comparable approval
standards, unless s/he has received branch and main campus approval to do so before the course
begins.

5. Exemptions from standards. Faculty members may teach transferable courses without meeting
established approval standards only if the appropriate branch college administrator submits, and the
Dean of Instruction supports, a request for an individual exemption from the standards. The request
shall be accompanied by a detailed explanation of the reasons for the request and by the proposed
faculty member’s vita and syllabus for the course in question. The request shall be submitted to the
appropriate main campus administrator no later than two weeks before the semester begins. If the
request is not approved by the appropriate main campus administrator before the course begins, the
course shall not be offered by the proposed instructor.

6. Non-transferable courses. Branch college courses not carrying pre-designated transferability shall
be offered by faculty who meet the appointment standards set forth in the college’s statement on
appointment and retention (see section F60 below), and who are recommended for appointment by
the appropriate branch college administrator (department chair, program director, coordinator, or
head), the Dean of Instruction, and the Branch Executive Director. In making recommendations
concerning all faculty appointments, administrators shall act in accordance with the standards and
procedures set forth in the branch college statement on appointment and retention and in section
F60 below. All faculty appointments are subject to review by the Provost/Executive Vice President for
Academic Affairs.



F80:	Representation	on	Faculty	Senate	and	Its
Committees
Policy

Branch representation on the Faculty Senate Standing Committees and the Faculty Senate shall be in
accordance with the procedures established by the Faculty Senate and its component committees.



F90:	Academic	Freedom,	Tenure,	Appointment
and	Grievance	Procedures
Policy

The principles upon which the University's present Policy on Academic Freedom and Tenure is based shall
apply to the branch colleges as well as to the main campus in Albuquerque. In the implementation of this
policy at the branch colleges, however, it will be necessary to use some slightly different criteria for the
achievement of academic tenure.

A. As at the main campus, types of appointment at the branches may include three-year term
appointments, probationary appointments, and appointments with tenure; and the basic terms of such
appointments, with the specific provisions for review, as described in the Policy on Academic Freedom and
Tenure (Sections 2, 3, 4, and 5), shall be observed. Because of the differences and changing nature of
instructional requirements at the branches, however, some faculty will be appointed on a year-to-year or
semester-to-semester basis as part-time or full-time lecturers, with no presumption of tenure.

B. As on the main campus, the standard ranks for term, probationary, and tenured appointments are
Instructor, Assistant Professor, Associate Professor, and Professor. However, due to differing professional
requirements in the vocational-technical areas, branches may also use the following series of ranks for
these areas: Technical Instructor I, Technical Instructor II, Technical Instructor III, and Technical Instructor IV.
Faculty in this sequence of ranks shall be evaluated for tenure and promotion by the same procedures
(see paragraph E below) applied to those in the traditional ranks.

C. Probationary appointments made at a branch college shall lead toward academic tenure in a particular
academic discipline at that branch only. While transfers of faculty among branches and main campus may
be desirable in some cases, tenure and tenure-track appointments are not meant to be interchangeable.

D. The four bases (teaching; scholarship, research, or other creative work; service; and personal
characteristics) for appointment, promotion, and tenure used on the main campus shall apply also at the
branch campuses. The University recognizes, however, that conditions of employment, such as heavy
teaching loads, travel requirements, budget limitations, and a lack of research facilities may require that the
implementation of traditional requirements and criteria of research and publication used on main campus
need to be applied differently. While emphasis shall be placed on academic qualifications and excellence in
teaching and service, research, and publications will still be considered.

E. In making recommendations concerning tenure for a faculty member at a branch college, the Branch
Executive Director shall first consult for a recommendation with all tenured faculty at the branch, and in
making recommendations concerning promotion, the Branch Executive Director shall consult with all
faculty at the rank for which promotion is being considered and at any higher rank. The Branch Executive
Director may also consult for a recommendation with full-time non-tenured faculty at the branch and with
appropriate faculty from the main campus or other branches. The Branch Executive Director's
recommendation, accompanied by a full, written evaluation report including at least a summary of the



evaluations of all faculty members consulted, shall then be made directly to the Associate Provost for
Academic Affairs. A recommendation shall then be made by the Associate Provost to the Provost-Vice
President for Academic Affairs, who shall make the final decision.

F. If the Branch Executive Director makes a negative recommendation concerning tenure or promotion, or
in the case of promotion makes no recommendation, an aggrieved faculty member has the right of appeal
to the Branch Executive Director, Associate Provost and the Provost-Vice President for Academic Affairs. If
this appeal is denied and the faculty member thinks that academic freedom has been violated, appeal then
should be directed to the Academic Freedom and Tenure Committee, according to the procedure for
adjudication prescribed in Sections 4-6 of the Policy on Academic Freedom and Tenure.

G. The faculty of each branch college shall establish a grievance committee to hear grievances connected
with issues of academic freedom. The size and composition of this committee shall be determined by the
faculty, part-time plus full time. Grievances of any faculty, part-time or full-time, must first be presented to
this committee, which shall conduct an inquiry and make a recommendation to the Branch Executive
Director. If this recommendation is not satisfactory to the faculty member or if the Branch Director does not
accept and implement it, the faculty member may then appeal to the Associate Provost for Academic
Affairs and the Provost-Vice President for Academic Affairs. If still not satisfied at these levels, the faculty
member then may request a hearing with the Academic Freedom and Tenure Committee, as prescribed in
Section 6 of the Policy on Academic Freedom and Tenure.



F100:	Teaching	Load
Policy

For the purposes of faculty FTE computation, the branches shall give due consideration to the Board of
Educational Finance definition of a faculty FTE as determined for funding purposes. At the present time, a
normal full-time load consists of fifteen credit hours or the equivalent per semester.


